	Scholarship Application Instructions



	Selection of scholarship recipients is based on merit and financial need.

Selection criteria include, but not limited to:

Job Performance

Academic Achievement

Professional Involvement and Contribution

Advancement Potential

Financial Need

Perspective Scholarship Applicants

Applicants must be a current member of the Laboratory Animal Management Association of the American Association for Laboratory Animal Sciences. However, exceptions may be made for applicants who show a strong interest in pursuing education, training or advancement in the field of laboratory animal science, or management but are not currently members of either of these organizations. 

Applicants must provide the following information:

■ A complete scholarship application form
■ Three letters of reference, none of whom are applicant’s supervisor; 

■ Current CV or resume;

■ A Letter of Request stating the reason(s) that the applicant is requesting financial assistance, the amount being requested, the purpose for which the funds will be used (tuition/fees, transportation, room/board, etc.) and any information which the applicant would like the Committee to consider.  If application is for a course, the following information must be submitted:  the name of the course, the dates the course is offered, the sponsoring institution or organization, a copy of the course outline, the fee or tuition amount, etc.  Other types of educational opportunities should be comparable explained.
The LAMA Foundation Board of Directors or an ad hoc scholarship committee will review all applications. In the event of multiple qualified candidates, the LAMA Foundation Board of Directors will review and make granting decisions based upon the strength of the applications, letters of support, evidence of bona fide financial need and commitment to the laboratory animal sciences. The Foundation’s selections are final and all applicants will be notified accordingly. Apart from ILAM awards, generally, two $1000 awards are granted each year, however it is not mandatory that scholarships be awarded annually. Candidates will only be eligible for a one-time scholarship award in a specific area.
Scholarship Awards

The LAMA Foundation Board will review applications on an ongoing basis. Scholarship recipients will be notified as soon as a decision is made. The LAMA Treasurer/Secretary will submit tuition directly to the institution/organization on behalf of the Foundation and the scholarship recipient.

All money awarded must be utilized to attend approved training programs, college courses, or other educational opportunities as deemed appropriate by the LAMA Foundation Board of Directors. Original receipts, along with an expense form must be submitted to the LAMA Treasurer or Foundation Chair for all expenses incurred (tuition, registration, books, travel, lodging & food, etc.) The expense form must be accompanied by written proof of successful completion of the course or certificate of attendance. Travel expense forms may be obtained from the LAMA Treasurer.

MAXIMUM AWARD: $1,000

The recipient(s) of LAMA Foundation Scholarship awards will be required to sign either a promissory note for advanced funds or submit the required travel/expense report forms. It is expected that recipient(s) use the award for the stated and approved purpose. If the recipient is unable to attend or does not complete the course, all funds will be returned the LAMA Treasurer. In the event the funds are not used for the approved and stated purpose, the LAMA Foundation reserves the right to investigate and pursue applicable legal action.

LAMA Executive Officers, Directors of the Foundation or their families are not eligible for scholarship awards.

After completing the educational program, award recipients will be highlighted on the LAMA web site and in the LAMA Review and are expected to prepare a short article for publication. 
An application packet consists of a completed application form, a Letter of Request, Curriculum Vitae and three letters of recommendation.


	Application packets are sent to the address listed below.


	The completed application packet must be received two months prior to the commencement of the course.



	Applications will be evaluated and  selection(s) made by the LAMA Foundation at the next scheduled meeting following receipt of the application(s)
	Send Application Materials to:

LAMA

C/O Jim Manke, CAE

7500 Flying Cloud Drive #900

Eden Prairie, MN  55344

Phone:  952-253-6235

Fax:  952-835-4774

Email:  jrmanke@associationsolutionsinc.com


